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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _Library_        Record Group no:  _W409_ 
Sub-Group:  ________________      Sub-group no:  __ 
Series:  _Correspondence and Related Records_    Series no:  _3_ 
 
 
Description of series and its contents: 
The related records include newspaper clippings, statements, reports, and surveys. While most of 
the correspondence comes from the Library Director’s office, there is also correspondence generated by 
and concerning the work of the library departments. This series gives a good indication of the day-to-day 
operation of the library. There is also information pertaining to the Library Science Department since 
the Library Director also served as the Head of the Library Science Department up until about 1961. The 
records are in general chronological order. 
 
Box (es)  Folder(s) Contents       Year(s) 
1 1-10 General Correspondence and Related Records    1945-1971 
2 11-14 General Correspondence       1972-1979 
3 15 “Bring Back Our Books” Dacus 16mm film (News clipping)    1975-1976 
see WP 409-10 Box3 
3 16 Paperback Holding List       nd 
3 17 Library Policies        1968-1970 
3 18 Webb, Ross (V.P.)       1968-1976 
3 19 Cashier’s Office Fines and Other Funds     1970-1975 
3 20 Graduate Council        1975-1977 
4 21 Administrative Council Minutes      1973-1975 
4 22 Travel Request        1971-1978 
4 23 Winthrop Committee Assignments      1973-1978 
4 24 Faculty Assembly- Winthrop College Library    1975, nd 
4 26 Guidelines for Personnel Evaluation     nd 
5 27 Reports Time Tables       1970 
5 28 Dacus Library Construction      1966-1969, 1972-1974, nd 
5 29 Xerox Statistics        1968-1969 
5 30 “The Carpeted Library”       1964 
5 31 Correspondence concerning Library Policies and Regulations   1969-1985 
5  Scrapbook         1985 
6 32 Faculty Activities       1981/1982 
6 33 NASDTEC & NCATE Reports & Correspondence    1972, 1976-1980, nd 
6 34 General Fund Review Board      1973-1974 
6 35 Correspondence with Gladys Johnson About Circulation Position Opening 1946 
6 36 Correspondence from Larry Mitlin      1987 
6 37 Correspondence from Nancy White      2012 
6 38 Graduate Student Survey        nd 
6 39 Memoranda Pertaining to Objections of Library Faculty to be Placed Under  Sept. 17, 1993 
the Jurisdiction of the Associate Vice President for Information 
Management and Instructional Technology. 
6 40 General Correspondence       2011/2012 
6 41 Email regarding Web policy      2000 
6 42 Email regarding Toys for Tots Donations     Dec. 6, 2013 
6 43 WMS Guidelines for Training      August 27, 2015 
6 44 Library Liaison Assignments      July 26, 2018 
